
 
 

 

 

 

 

 

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. ADDITIONS OR CORRECTIONS TO AGENDA 

5. DISCUSSION FROM THE FLOOR 

6. CONSENT AGENDA: 

A. Approval of Minutes –  September 5, 2017 Council Work Session 

B. Approval of Minutes – October 2, 2017 

C. Disbursements 

   1.   General Operations Disbursement Claim No. 17-17 $395,501.09 

   2.   Liquor Fund Disbursement Claim No. 17-18 $191,705.75 

D. Application for Exempt Permit – North Suburban Chapter of MN Deer Hunters 

Association  - December 4, 2017 Kraus-Hartig VFW 

E. Contractor’s Licenses 

F. Sign Permits 

G. Correspondence 

7. SBM FIRE DEPARTMENT REPORT 

8. POLICE REPORT 

9. PARKS AND RECREATION REPORT 

10. ORDINANCES AND/OR RESOLUTIONS 

A.  Resolution 17-32 Accepting a Donation to the City 

11. NEW BUSINESS 

A.  Consider Joining the Trunk Highway 65 Corridor Coalition 

B.  Approval of Wireless Consultant Contract 

12. ENGINEER’S REPORT 

13. ATTORNEY’S REPORT 

14. REPORTS 

15. OTHER 

A.  Administrator Reports 

16. ADJOURN 

 

 

 

SEE REVERSE SIDE FOR RULES FOR PUBLIC HEARING  

AND DISCUSSION FROM THE FLOOR 

 

CITY COUNCIL AGENDA 

MONDAY, OCTOBER 16, 2017 

7:00 P.M. 

 
 



RULES FOR DISCUSSION FROM THE FLOOR 

AND PUBLIC HEARINGS 

 

 

DISCUSSION FROM THE FLOOR 

 

 Discussion from the floor is limited to three minutes per person.  Longer presentations 

must be scheduled through the Administrator, Clerk/Treasurer’s office. 

 

 Individuals wishing to be heard must sign in with their name and address.  Meetings are 

video recorded so individuals must approach the podium and speak clearly into the 

microphone. 

 

 Council action or discussion should not be expected during “Discussion from the Floor.”  

Council may direct staff to research the matter further or take the matter under 

advisement for action at the next regularly scheduled meeting. 

 

PUBLIC HEARINGS 

 

The purpose of a public hearing is to allow the City Council to receive citizen input on a 

proposed project.  This is not a time to debate the issue. 

 

The following format will be used to conduct the hearing: 

 

 The presenter will have a maximum of 10 minutes to explain the project as proposed. 

 

 Councilmembers will have the opportunity to ask questions or comment on the proposal. 

 

 Citizens will then have an opportunity to ask questions and/or comment on the project.  

Those wishing the comment are asked to limit their comments to 3 minutes.  In cases 

where there is a spokesperson representing a group wishing to have their collective 

opinions voiced, the spokesperson should identify the audience group he/she is 

representing and may have a maximum of 10 minutes to express the views of the group. 

 

 People wishing to comment are asked to keep their comments succinct and specific. 

 

 Following public input, Councilmembers will have a second opportunity to ask questions 

of the presenter and/or citizens. 

 

 After everyone wishing to address the subject of the hearing has done so, the Mayor will 

close the public hearing. 

 

 The City Council may choose to take official action on the proposal or defer action until 

the next regularly scheduled Council meeting.  No further public input will be received at 

that time. 



  OFFICIAL PROCEEDINGS 

 

Pursuant to due call and notice thereof, the special work session meeting of the Spring Lake Park City Council 

was held on September 5, 2017 at the Spring Lake Park Community Center, 1301 81st Avenue N.E., at 6:00 

P.M. 

 

1.  Call to Order 

 

Mayor Hansen called the meeting to order at 6:00 P.M. 

 

2. Roll Call    

 

Members Present: Councilmembers Nelson, Wendling, Delfs, Goodboe-Bisschoff and Mayor Hansen 

   

Members Absent: None 

 

Staff Present: Administrator Buchholtz, Chief Ebeltoft, Public Works Director Randall 

 

Visitors: Paddy Jones, Ham Lake 

 

3. Agenda  

 

A. 2017B Equipment Certificate 

 

Administrator Buchholtz presented the list of projects for the 2017B Equipment Certificate, which would fund 

capital equipment needs for 2018-2022. 

 

He noted that the total list of requests was $890,006, stating that the items were identified in the City’s current 

5-year Capital Improvement Plan.  He reviewed the full list, which is shown below: 

 

Project Year Budget 

Computer Equipment (iPad purchase for Council/Staff 2018 $    5,600 

Telephone System 2018 $  26,718 

Computer Equipment (sever/workstation replacement) 2019 $173,146 

Copier Replacement 2022 $  22,000 

Police Chief Vehicle 2018 $  36,521 

Investigator Vehicle 2018 $  36,521 

Patrol In-Car Radar Systems 2018 $  15,000 

Squad Car Light Bars 2021 $  15,000 

Building Official Vehicle 2020 $  24,500 

Public Works Chevy Silverado 4x4 Pickups with plows, lift 

gates, headache racks, tool box and strobe lights (2) 

2018 $  90,000 

Public Works Chevy Silverado  4x4 Pickup with toolbox, 

headache rack, and strobe lights 

2018 $  35,000 

Public Works Chevy Silverado 1-ton 4x4 truck with dump 

box, 9-foot plow, and lift gate 

2018 $  50,000 

Public Works Dump Truck with plow, box sander, and 

underbelly plow 

2019 $210,000 

MT Trackless Sidewalk Tractor 2019 $120,000 

Ballfield Groomer 2019 $  30,000 
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Buchholtz requested the City Council authorize the issuance of a $795,000 Equipment Certificate, 
which will provide proceeds of $765,000 for equipment purchases.  He noted that the anticipated 
debt service levy was included in the proposed tax levy for 2018 taxes collectable.  He stated that the 
remaining funds would be covered with a $125,000 transfer from the General Fund to the 
Equipment Certificate Fund.  He stated that the General Fund transfer represented an anticipated 
surplus due to excess building permit revenue. 
 
Consensus of the City Council was to direct the Administrator, Clerk/Treasurer to prepare the 
issuance of a $795,000 Equipment Certificate. 
 

4.  Adjourn 

 

The meeting was adjourned at 6:45 PM. 

 

              

       __________________________________ 

       Cindy Hansen, Mayor  

Attest: 

 

__________________________________________ 

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 



  OFFICIAL PROCEEDINGS 

 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 

was held on October 2, 2017 at the Spring Lake Park Community Center, 1301 81st Avenue N.E., at 7:00 P.M. 

 

1.  Call to Order 

 

Mayor Hansen called the meeting to order at 7:00 P.M. 

 

2. Roll Call    

 

Members Present: Councilmembers Wendling, Delfs, Goodboe-Bisschoff and Mayor Hansen 

   

Members Absent: Councilmember Nelson 

 

Staff Present: Police Chief Ebeltoft; Public Works Director Randall; Building Official Brainard; 

Attorney Thames; Engineer Gravel; City Planner Elliott; Parks and Recreation 

Director Rygwall; Administrator Buchholtz and Executive Assistant Gooden 

 

Visitors: Paddy Jones, Ham Lake 

 Larry and Jean Pederson, 1545 83rd Avenue NE 

 Sue Davis, AFS Representative 

 Romina Montti Zapata (Chile) and Cedric Leuenberger (Switzerland), AFS Students 

  

3. Pledge of Allegiance 

 

4.  Additions or Corrections to Agenda  

 

Administrator Buchholtz requested that Item 6F, Termination of Probationary Employee at Central Park Liquor 

Store, be added to the agenda. 

 

5.  Discussion From The Floor - None 

 

6.  Consent Agenda: 

 

Mayor Hansen reviewed the following Consent Agenda items: 

 

A. Approval of Minutes – September 18, 2017 

B. Approval of Public Right of Way Applications – Xcel Energy 

C. City Administrator Performance Evaluation Public Statement 

D. Contractor’s Licenses 

E. Correspondence 

F. Termination of Probationary Employee at Central Park Liquor Store 

 

Councilmember Goodboe-Bisschoff inquired who would be responsible for the cost of the DNR aeration and 

the herbicide permits that were referenced in the September 18, 2017 minutes. Parks and Recreation Rygwall 

reported that the aeration permit fee is split with the City of Mounds View and the herbicide permit is 

undecided at this time, and it will be reviewed in the spring. 
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Administrator Buchholtz reported that the south side of the lake, previously owned by the City of Fridley, was 

annexed to the City of Spring Lake Park a few years ago therefore; Spring Lake Park and Mounds View own 

Lakeside Park. 

 

Mayor Hansen read the City Administrator’s Performance Evaluation statement.  

 

MOTION BY COUNCILMEMBER DELFS TO APPROVE THE CONSENT AGENDA. ROLL CALL 

VOTE: ALL AYES. MOTION CARRIED. 

 

7.  Presentation 

 

A. Mayor’s Proclamation – Foreign Exchange Student Week – Honorary Citizens  

 

Mayor Hansen presented proclamations proclaiming the week of October 2, 2017 as American Field Service 

Week and proclaiming that Romina Montti Zapata and Cedric Leuenberger be named honorary citizens for the 

City of Spring Lake Park for the duration of their stay. 

 

8. Public Works Report 

 

Public Works Director Randall reported that the Public Works Department has been collecting trash at the 

parks, continuing to mow and weed whip the parks; and has completed painting curbs and crosswalks. He 

reported that all the parks have been seeded and aerated for the season. He stated that the sewer-lining project 

is almost completed and the contractor is replacing some of the lining on Tyler Street.   

 

Mr. Randall reported that all the water meters were read in the City with only one needing repair. He stated that 

the Public Works Department dragged and lined the ball fields for an end of the year softball tournament, 

assisted with the set up and take down for the Spring Lake Park 5K Run.  He reported that he attended various 

meetings and a water works conference this past month.  

 

9. Code Enforcement Report 

 

Building Official Brainard reported that he attended the City Council meetings on September 5 and September 

18; the Planning Commission meeting on September 25; and the North Suburban Building Officials meetings 

on September 26.  

 

Mr. Brainard stated that in September 2017, 24 building permits were issued. He reported that he conducted 

100 inspections in the month of September including 48 building, 17 mechanical, two plumbing, six nuisance, 

four Certificate of Occupancy, 16 rental, three fire and four zoning inspections. 

 

Mr. Brainard reported that the September 2017 vacancy listing shows that there are 18 vacant/foreclosed 

residential properties currently posted and/or soon posted by the Code Enforcement Department, which is up 

five from last month. There are two vacant/foreclosed commercial property, which is the same as last month; 

and six residential properties currently occupied and ready for Sheriff Sale’s redemption, which is down three 

from last month.  He reported that he did not post any abandoned and/or vacant property notices in month of 

September. He also reported that one Administrative Offense Ticket, and 10 violation notices were issued by 

the Code Enforcement Department.  

 

Mr. Brainard provided a handout of recreational fires/open burning requirements for the City. He reminded 

everyone that October 8-14, 2017 is Fire Prevention Week.  
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10. Ordinances and/or Resolutions 

 

A.  Resolution 17-31 Denying Amendment to Conditional Use Permits at 8301 Sunset Road NE in Regards to 

Overnight Parking 

 

Planner Elliott provided an overview of the request from Cliff Fraser at 8301 Sunset Road to amend his 

conditional use permit to expand the amount of outdoor overnight parking spaces in the parking lot. She noted 

that his current Special Use/Conditional Use Permit allows up to nine cars to be parked in the lot overnight and 

she stated he is proposing the increase that to 16 spaces. 

 

Ms. Elliott reported that this Special Use/Conditional Use Permit Amendment request was a continued item 

from the August 28, 2017 Planning Commission meeting. She noted that the item was tabled at the August 

28, 2017 meeting to allow staff additional time to review the function, needs, and regulations for the 

building’s users in relation to the parking lot.  She stated that while the original Special Use Permit (SUP) 

from 2010 limited the number of cars that can be parked overnight in the lot, the zoning code has no current 

provision that regulated overnight parking for the other uses. 

 

Ms. Elliott reported that the Planning Commission recommended approval of modifying the original SUP 

with the following conditions: 

 1.  Remove the limitation on the number of overnight parking spaces from the SUP. 

 2.  Adhere to the prohibition of inoperable vehicles stored in the parking lot in the SUP. 

 3.  For the convenience of automotive business customers, designate and visibly sign a drop-off  

      zone in the parking lot of nine spaces. 

 

Mayor Hansen stated that she is hesitant to approve the changes to the SUP since there have been so many 

ongoing issues with this property. She noted that the owner and some of the businesses have not followed 

the existing conditions of the SUP.   She stated that she does not feel the automotive business should have 

free reign of the parking lot as requested.   

 

Building Official Brainard stated that he has met with the individuals of the businesses on numerous times 

and the business owners follow the rules for a short period of time but then revert to the same practices. 

 

Councilmember Wendling inquired as to how many vehicles can be parked inside of each of the automotive 

businesses.  Mr. Brainard stated that he estimated that each business could hold five or six vehicles. He 

noted that vehicles are dropped off in the middle of the night and many of these vehicles are inoperable or 

vehicles from auto auctions. 

 

Councilmember Goodboe-Bisschoff stated that staff have been working on a new ordinance that will explore 

the option of revoking SUP/CUP’s if conditions are not being met.  She inquired as to how long businesses 

will have to comply.  Administrator Buchholtz explained that the ordinance will be introduced at the next 

Planning Commission meeting and explained that the ordinance will allow the City to take the steps needed to 

revoke a CUP, while providing the owners with a hearing before the City Council, if the business owners are 

violating their conditions set in their CUP.  

 

Councilmember Delfs inquired if enforcement by City staff would be easier if the SUP was amended to allow 

nine more spaces.  Ms. Elliott stated that enforcement of inoperable vehicles would be easier if there were 

designated spaces. 
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Councilmember Delfs expressed his opinion that designated spaces would make enforcement easier and he did 

note that there is always street parking taking place especially since there is assembly usage in the building 

with the mosque and dance studio.  He stated he feels the nine designated spaces would give the Code 

Enforcement and the Police Department more leverage in seeking out the inoperable vehicles. 

 

Administrator Buchholtz stated that the recommendation from the Planning Commission will make 

enforcement easier and with the ordinance coming forward for the revocation of CUP. He stated that his opinion 

that the Commission sent a strong message to Mr. Fraser informing him that inoperable and wrecked vehicles 

in the parking lot will not be tolerated. He stated that the vehicles must have current registration and display 

current tabs. 

 

Mayor Hansen inquired if the condition of removing the number of overnight spaces were eliminated as one of 

the new conditions.  Administrator Buchholtz stated that there are no other restrictions in the City Code for 

other businesses regarding overnight parking. He stated that it would be very hard to differentiate the vehicles 

and which business they belong. 

 

Mr. Brainard stated that if each of the three automotive businesses were allowed three designated spaces it 

would allow for easier enforcement; and if a vehicle were parked in the space longer than 24 hours, 

investigation by the Police Department would be easier.  He stated that he is aware of which vehicles belong 

to the construction company and does not see an issue with parking of their vehicles. 

 

Councilmember Goodboe-Bisschoff inquired if the 60-day rule would allow for the application to be deployed 

to allow the new ordinance to take effect. Administrator Buchholtz noted that the 60 days rule has been 

extended and with the possibility that the approval process of the ordinance could take longer, the 60 days could 

expire before the new ordinance took effect and the SUP amendments would automatically be approved. 

 

Ms. Elliott reminded the Council that the original SUP required that designated signage be installed for the 

businesses and those signs were never put up.   

 

Mayor Hansen inquired about findings of fact to support the denial of the application. Ms. Elliott reviewed the 

following findings of fact to support denial of the SUP amendment: 

 

 1. The property owner has consistently violated the terms of the original Special Use Permit in relation 

     to the number of overnight parking spaces. 

 2.  The property owner has a history of allowing inoperable and unlicensed vehicles to use parking lots 

      spaces for extended periods of time. 

 3.  The proposed amendment is likely to exacerbate existing parking problems on the property. 

 4. The property includes space to the north of the building that could be adequately screened and used 

      for short-term overnight storage of vehicles for the auto repair businesses. 

 

Mayor Hansen inquired as to where the fenced area is on the property and how the area would be fenced in.  

Ms. Elliott explained that the area is to the north of the property adjacent to the industrial use. She stated that 

the area would need to be fenced. Administrator Buchholtz stated that there is a 75% impervious area limit on 

the lot. 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 17-31 DENYING 

AMENDMENT TO CONDITIONAL USE PERMITS AT 8301 SUNSET ROAD NE IN REGARDS TO 

OVERNIGHT PARKING. ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 
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11.  New Business 

 

A.  Records Management Technician Appointment 

 

Police Chief Ebeltoft reported that the Police Records Management Technician full time position testing 

process has been completed with 16 applicants submitting applications.  He stated that scores from the 

interview, typing test, and Veteran’s Preference and experience points were combined to achieve the final 

ranking.   

 

Chief Ebeltoft recommended that the top scoring applicant be appointed to the position of Records 

Management Technician.  He reported that the top the highest scoring applicant was Lisa Murphy.  He stated 

that he is seeking authorization from the Mayor and City Council to confirm his recommendation with an 

effective date of October 16, 2017 at Step 4 of the current pay scale for the Records Management Technician 

position, pending a Criminal Background Check and drug test. 

 

Councilmember Goodboe-Bisschoff inquired on the length of the probationary period and for an overview of 

the application process. Chief Ebeltoft stated the probationary period can be established at either six months or 

one year.  He reported that the applications were scored and the top two candidates were invited for an 

interview. He stated the interview panel consisted of Sergeant Long, Records Management Technician Brahs 

and Executive Assistant Gooden. He stated that Records Management Technician Larson administered the 

typing test.  He explained that the top scoring candidate, after the interview and typing scores were totaled, was 

invited for an interview with him.  

 

MOTION MADE BY MAYOR HANSEN TO APPOINT LISA MURPHY TO THE POSITION OF 

RECORDS MANAGEMENT TECHNICIAN.  ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

12.  Engineer’s Report  

 

Engineer Gravel had no new items to review.  

 

13.  Attorney’s Report – None 

 

14.  Reports  

 

A. Beyond the Yellow Ribbon Report  

 

Councilmember Wendling reported that attendance is remaining steady at the monthly pork chop dinner. He 

noted that there is the possibility that two units, soon to be deployed, will be adopted from the proceeds raised.  

 

15.  Other 

 

A.  Administrator Reports 

 

Administrator Buchholtz stated that the Equipment Certificate recommendation has been sent to Northland 

Securities and the certificate will be sold at the December 5, 2017 Council meeting. 

 

Administrator Buchholtz reported that the City has received a few calls regarding the McKinley vacant lots for 

individual use.  The consensus of the Council was to continue to hold onto the lots for future development. 

 



OFFICIAL PROCEEDINGS PAGE 6 October 2, 2017 

 

17.  Adjourn 

 

MOTION BY COUNCILMEMBER WENDLING TO ADJOURN. VOICE VOTE: ALL AYES. MOTION 

CARRIED. 

 

The meeting was adjourned at 8:10 PM. 

              

       __________________________________ 

       Cindy Hansen, Mayor  

Attest: 

 

__________________________________________ 

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
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Page:  1 

Claim Res.#17-17

VOUCHER VENDOR DESCRIPTION  AMOUNT 

        63242 AFLAC PAYROLL 22.17                     

        63243 CENTRAL PENSION FUND PAYROLL 260.04                   

        63244 DEARBORN NATIONAL PAYROLL 293.15                   

        63245 DELTA DENTAL PAYROLL 1,532.43                

        63246 FIDELITY SECURITY LIFE PAYROLL 31.35                     

        63247 HEALTH PARTNERS PAYROLL 12,320.24             

        63248 L.E.L.S. PAYROLL 245.00                   

        63249 LOCAL 49 PAYROLL 103.50                   

        63250 NCPERS MINNESOTA-7750811 PAYROLL 80.00                     

        63251 AMERICAN MESSAGING MONTHLY SERVICES 3.60                       

        63252 ASPEN MILLS UNIFORM ALLOWANCE 195.25                   

        63253 BARTON SAND & GRAVEL CO TANDEM DISPOSAL FEES 180.00                   

        63254 CENTERPOINT ENERGY MONTHLY UTILITIES 98.50                     

        63255 CENTRAL TURF & IRRIGATION SUPPLYPARTS 7.91                       

        63256 COMM-WORKS, LLC MONTHLY SERVICES 125.00                   

        63257 COMPUTER EXPLORERS INSTRUCTOR 720.00                   

        63258 DAVE PERKINS CONTRACTING INC STORM SEWER REPAIR 10,539.55             

        63259 DODGE OF BURNSVILLE AUTO SERVICES 19.95                     

        63260 ECM PUBLISHERS, INC. PUBLISHING 365.51                   

        63261 EMERGENCY AUTOMOTIVE TECH EQUIPMENT RESERVE SQUAD 8,116.05                

        63262 ESS BROTHERS, INC. MAN HOLE COVERS 393.00                   

        63263 GAMETIME PARTS 85.38                     

        63264 GENO'S SEWER & DRAIN CLEANING REPAIRS 160.00                   

        63265 GOPHER STATE ONE-CALL INC AUGUST LOCATES 102.60                   

        63266 GRAINGER INC FLOODLIGHT 68.45                     

        63267 HISTORIC GADSBY'S TAVERN REST. EXTENDED TOUR 2,293.20                

        63268 JODY & KEN MEINZ OVERPAYMENT WTR BILL 4.71                       

        63269 LEAGUE OF MINNESOTA CITIES MEMBERSHIP DUES 6,567.00                

        63270 LEAGUE OF MN CITIES INS TRUST CLAIM 1,000.00                

        63271 MICHAEL LEDMAN INSTRUCTOR 54.00                     

        63272 MANSFIELD OIL COMPANY FUEL 1,187.35                

        63273 CITY OF MINNEAPOLIS APS TRANSACTIONS 204.30                   

        63274 OFFICE OF MN.IT SERVICES MONTHLY SERVICES 46.40                     

        63275 OLD RITTENHOUSE INN EXTENDED TOUR 1,096.00                

        63276 PARK AUTO BODY AUTO REPAIR 103.65                   

        63277 SLP FIRE DEPARTMENT SEPT FIRE PROTECTION SERIVCES 17,288.00             

        63278 TASC ADMIN FEES 450.08                   

        63279 THE HOME DEPOT CREDIT SERVICES MONTHLY BILL 714.35                   

        63280 TWIN CITIES BMEU WEST UB POSTAGE 900.00                   

        63281 U.S.T.I. UB E-BILLING 7.04                       

        63282 WARGO NATURE CENTER INSTRUCTOR 200.00                   

CITY OF SPRING LAKE PARK

CLAIMS LIST APPROVED AND PAID

GENERAL OPERATIONS
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Claim Res.#17-17

VOUCHER VENDOR DESCRIPTION  AMOUNT 

        63283 WASTE MANAGEMENT OF WI-MN MONTHLY SERVICES 7,023.38                

        63284 XCEL ENERGY MONTHLY UTILITIES 49.77                     

        63285 AFLAC PAYROLL 22.17                     

        63286 CENTRAL PENSION FUND PAYROLL 260.04                   

        63287 DEARBORN NATIONAL PAYROLL 401.65                   

        63288 DELTA DENTAL PAYROLL 1,453.63                

        63289 FIDELITY SECURITY LIFE PAYROLL 31.35                     

        63290 HEALTH PARTNERS PAYROLL 11,052.62             

        63291 L.E.L.S. PAYROLL 245.00                   

        63292 LOCAL 49 PAYROLL 103.50                   

        63293 NCPERS MINNESOTA-7750811 PAYROLL 64.00                     

        63294 BROCK WHITE COMPANY SUPPLIES 36.98                     

        63295 CENTERPOINT ENERGY MONTHLY UTILITIES 175.17                   

        63296 CENTRAL RENTAL CO TRENCHER RENTAL 119.99                   

        63297 COMCAST MONTHLY SERVICES 105.92                   

        63298 CONNEXUS ENERGY MONTHLY UTILITIES 384.21                   

        63299 COORDINATED BUSINESS SYSTEMS LTDMAINT CONTRACT 1,175.44                

        63300 COTTENS INC SERVICES 15.00                     

        63301 G & K SERVICES MATS 163.76                   

        63302 INNOVATIVE OFFICE SOLUTIONS LLC SUPPLIES 60.39                     

        63303 INSTRUMENTAL RESEARCH INC AUG WTR TESTING 72.00                     

        63304 LYNN PRICE REFUND RECREATION 20.00                     

        63305 MENARDS-CAPITAL ONE COMMERICALMONTHLY BILL 228.95                   

        63306 METROPOLITAN COUNCIL OCT. WASTE WTR SVC 41,594.02             

        63307 METROPOLITAN COUNCIL AUG SACS 7,380.45                

        63308 MINNESOTA DEPT OF HEALTH 3RD QTR WTR SUPPLY CONNECTION FEE 3,485.00                

        63309 MINNESOTA MAYORS ASSOCIATION ANNUAL DUES 30.00                     

        63310 MUNICIPAL PAVING PLANT ASPHALT MIX 112.30                   

        63311 KAY OKEY REIMBURSEMENT 43.49                     

        63312 ON SITE SANITATION INC RESTROOMS 173.00                   

        63313 TERRY RANDALL REIMBURSEMENT 156.22                   

        63314 RENE PERKINS SERVICES 3,940.00                

        63315 SPECIALTY SOLUTIONS LLC LAKESIDE PROFESSIONAL LANDSCAPE 105.67                   

        63316 KENNETH A. TOLZMANN, SAMA 3RD QTR BILLING 8,724.00                

        63317 TWIN CITIES HEATING & AIR OVERPAYMENT ON PERMIT 5.00                       

        63318 WALTERS RECYCLING REFUSE SERV RECYCYLING SERVICES 396.80                   

        63319 XCEL ENERGY MONTHLY UTILITIES 13,422.75             

        63321 ANOKA COUNTY SUPPLIES 213.00                   

        63322 ASPEN MILLS UNIFORM ALLOWANCE 386.55                   

        63323 AXON ENTERPRISE, INC SQUAD VIDO CAMERAS 17,450.21             

        63324 BOYER FORD TRUCKS SERVICES 932.17                   

GENERAL OPERATIONS

CITY OF SPRING LAKE PARK

CLAIMS LIST APPROVED AND PAID
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Claim Res.#17-17

VOUCHER VENDOR DESCRIPTION  AMOUNT 

        63325 LORI BRAHS UNIFORM ALLOWANCE 69.98                     

        63326 CARSON, CLELLAND & SCHREDER LEGAL FEES 12,033.37             

        63327 CITY OF ROSEVILLE DATA SERVICES 536.00                   

        63328 COMM-WORKS, LLC MONTHLY CAMERA MONITORING FEES 125.00                   

        63329 COMPUTER INTERGRATION TECHNOLOGIESMANAGED SERVICES AND ROUTER CAMERA 2,690.00                

        63330 COORDINATED BUSINESS SYSTEMS LTDMAINT AGREEMENT 704.24                   

        63331 COTTENS INC PARTS 155.95                   

        63332 DAVE CHLEBECK UNIFORM ALLOWANCE 85.00                     

        63333 G & K SERVICES MATS 81.88                     

        63334 GREEN LIGHTS RECYCLING INC RECYCYLING EVENT 1,668.36                

        63335 KEEPRS, INC BULLET PROOF VEST/TRAUMA PLATE/CARRIER 935.36                   

        63336 KRISTIN O'CONNELL REFUND RECREATION 39.00                     

        63337 MANSFIELD OIL COMPANY FUEL 3,034.55                

        63338 Minneapolis Police Department Bike Patrol2 TREK POLICE BICYCLES: BIKE PATROLING 400.00                   

        63339 MINNESOTA SAFETY COUNCIL INSTRUCTOR 844.00                   

        63340 MN FALL MAINTENANCE EXPO REGISTRATIONS 150.00                   

        63341 MUNICI-PALS REGISTRATIONS 78.00                     

        63342 NORTHERN PARTS 24.99                     

        63343 OFFICE DEPOT OFFICE SUPPLIES 247.76                   

        63344 OFFICE OF MN.IT SERVICES MONTHLY FIBER OPTICS 46.40                     

        63345 PERFECT 10 CAR WASH SERVICES 27.96                     

        63346 SHRED-IT USA SHREDDING SERVICES 86.46                     

        63348 TAHO SPORTSWEAR SOFTBALL SHIRTS AND TROPHINES ADULT 804.00                   

        63349 THE GOOD YEAR TIRE & SERVICE NEW TIRES/WIPERS 259.84                   

        63350 TRUST IN US, LLC DRUG TESTING 120.00                   

        63351 U.S.T.I. MAINT RENEWAL 120.00                   

        63352 ULINE OFFICE SUPPLIES 619.71                   

        63353 WELLS FARGO CREDIT CARD MONTHLY CREDIT CARD 4.23                       

        63354 ANOKA COUNTY PROPTERTY TAXES 11,210.67             

        63355 ANOKA COUNTY PROPTERTY TAXES 272.58                   

        63356 CORE & MAIN LP PARTS 333.27                   

        63357 JIM HALVORSON REFUND RECREATION 23.00                     

        63358 MARGARET PLANTING REFUND RECREATION 96.00                     

        63359 JILL MASON INSTRUCTOR 325.00                   

        63360 CITY OF MINNEAPOLIS AUGUST APS TRANSACTIONS 204.30                   

        63361 MN TRANSPORTATION MUSEUM & CORP OFFICEDAY TRIP RECREATION 1,960.00                

        63362 PAT RICH REFUND RECREATION 23.00                     

        63363 SAFEGUARD OFFICE SUPPLIES 55.04                     

        63364 SIR LINES-A-LOT, INC. SERVICES 6,037.36                

        63365 CATHI WEBER INSTRUCTOR 60.00                     

        63366 ZEP SALES AND SERVICE PARTS 702.16                   

CITY OF SPRING LAKE PARK

CLAIMS LIST APPROVED AND PAID

GENERAL OPERATIONS



Date: Sept 2017

Page:  4 

Claim Res.#17-17

VOUCHER VENDOR DESCRIPTION  AMOUNT 

        63367 JENNY GOODEN REIMBURSEMENT 120.75                   

        63368 STANTEC ENGINEERING FEES 10,338.33             

        63369 VISU-SEWER INC ENGINEERING FEES 147,747.33           
TOTAL DISBURSEMENTS 395,501.09           

CLAIMS LIST APPROVED AND PAID

GENERAL OPERATIONS

CITY OF SPRING LAKE PARK



  Date: Sept. 2017

  Page:  5

  Claim Res.#17-17

WHEREAS,

      the City Council of the City of Spring Lake Park has considered the foregoing itemized list of 

disbursements; and

WHEREAS,

      the City Council has determined that all disbursements, as listed, with the following exceptions:

_____________________________________________________________________________

_____________________________________________________________________________

are proper.

NOW, THEREFORE BE IT RESOLVED:

       that the City Council directs and approves the payment of the aforementioned disbursements 

this _________ day of _______________, 20_______.

Signed: ______________________________________

               Mayor

Councilmembers:

____________________________________       ____________________________________

____________________________________        ____________________________________

ATTEST:

_____________________________________

Daniel Buchholtz, Admin/Clerk-Treasurer

















































 

Police Report 

September 2017 

Submitted for Council Meeting- October 16, 2017 

 

The Spring Lake Park Police Department responded to five hundred and sixty-one calls for service for the 

month of September 2017. This is compared to responding to five hundred and forty calls for service in 

September 2016. 

Our School Resource Officer, Officer Chlebeck reports handling twelve calls for service at our local 

schools for the month of September,  along with conducting twenty-two student contacts, five escorts 

and nine follow up investigations in to school related issues. With school just getting back into session, 

everyone is settling back into the school routine. For further details, see Officer Chlebeck’s attached 

report.  

Investigator Baker reports handling a case load of fifty-five cases for the month of September. Thirty-

nine of these cases were felony in nature, ten of these cases were gross misdemeanor in nature and six 

of these cases were misdemeanor in nature. Besides his current monthly case load, Investigator Baker 

also continues to monitor eleven forfeiture cases. For further details see Investigator Baker’s attached 

report. 

The police department for the month of September 2017 has been able to deploy our portable speed 

trailer at fourteen different locations throughout our city. It is the police department’s intent to make 

our residents and those visiting our community aware of their speed while driving on our city streets. In 

hopes of keeping our community as safe as possible.    

The police department would like to thank those residents that have called the police department with 

locations for the deployment of our portable speed trailer to address potential speeding issues. The 

police department would also like to encourage our residents to continue to call and report possible 

locations for speeding issues within our community. The police department will continue to get the 

speed trailer out as long as we can before winter arrives.  

 



The Spring Lake Park Police Department Office Staff, remain steadfast in their duties, typing and imaging 

reports, filing, answering and dispensing phone calls for service and information, while continuing to 

address citizen concerns at our “Police Public Walk up Window”, along with other duties that may be 

assigned on a daily basis.  

The month of September has been a busy month for myself as well, besides handling the day to day 

operations of the police department, I continue to attend meetings on a daily basis representing the City 

of Spring Lake Park and the Police Department. I did have any opportunity to meet with the new Spring 

Lake Park High School Principal (Mr. Matthew Boucher) and discuss potential collaborations between 

the high school and the police department for training and educational purposes. I also meet with the 

National Child Safety Council Representative Gordy Pietruszewski to discuss further initiatives for 

addressing societal issues that our youth and aging population experience on a daily basis, as well as the 

annual fundraising that the National Child Safety Council does. I conclude my month by attending Use of 

Force training mandated by the Minnesota POST Board that was conducted here at the police 

department.  

This concludes my report for the month of September.  

Are there any questions? 



Spring Lake Park Police Department 
Investigations Monthly Report 

 

 
Investigator 

Brad Baker 

 

September 2017 
 

Total Case Load 
 

Case Load by Level of Offense: 55 
 

Felony    39 

Gross Misdemeanor  10 

Misdemeanor   6 

 

Case Dispositions: 
 

County Attorney    2 

Juvenile County Attorney  0 

City Attorney    5 

Forward to Other Agency  3 

SLP Liaison    0 

Carried Over    39 

Unfounded     0 

Exceptionally Cleared   6 

Closed/Inactive    0 

 

                  Forfeitures: 
Active Forfeitures   11 

Forfeitures Closed   0 

 

Notes:        



Spring Lake Park Police / School Resource Officer Report 

September 2017 
 

Incidents by School Location Reports (ICRs) Student Contacts* Escorts/Other Follow Up Inv. 

Spring Lake Park High School 9 22 5 9 

Discovery Days (pre-school)     

Lighthouse School 1    

Park Terrace Elementary School     

District Office     

Able and Terrace Parks (School Related) 1    

School Related     

Miscellaneous Locations 1    

Totals: 12 22 5 9 

 

 

Breakdown of Reports (ICRs)  

Theft reports (cellphones, iPods, bikes, etc…) 2 

Students charged with Assault or Disorderly Conduct 1 

Students charged with other crimes 2 

Non-students Charged 1 

Warrant Arrests  

Miscellaneous reports 6 

 



 
Memorandum 
To:   Mayor Hansen and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  October 12, 2017 

Subject: Spring Lake Park Lions Donation 
 
The City’s wood chipper is over 25 years old and is showing its wear.  Funds for the wood chipper were 
originally donated to the City by the Spring Lake Park Lions Club.  This purchase has allowed us to 
accept brush from residents at City Hall, rather than having them bring it to the Anoka County 
Compost Site.  The wood chipper has also been extremely helpful after severe weather as part of the 
City’s storm cleanup efforts. 
 
The City made a request to the Spring Lake Park Lions Club for a $40,000 donation to facilitate the 
purchase of a new wood chipper.  Charitable gaming revenues are not what they once were and the 
Lions Club does not have the resources to fulfill a request like that at one time.  The Spring Lake Park 
Lions has generously given the City $5,000 for 2017 and has encouraged the City to continue 
submitting requests until sufficient funds are donated.  However, the Spring Lake Park Lions are 
unwilling to “pledge” the total cost of the wood chipper. 
 
Staff is seeking direction from the City Council on how to proceed.   
 
The Council could do any of the following: 

1.  The City could authorize purchase of the wood chipper, advancing the money from the 
Revolving Construction Fund.  Further donations from the SLP Lions Club would be 
deposited back into this fund.  This would ensure maximum trade-in value for the existing 
wood chipper. 

2. The City could wait until it collects further donations from the SLP Lions Club.  The City 
would be further along in the purchases budgeted by the 2018-2022 Equipment Certificate 
and could use any excess funds to cover the difference. 

 
The City Council could also decline the donation and decide not to purchase a new wood chipper.  If 
that option is chosen, the City would likely not be able to accept resident brush in order to further 
preserve the life of the chipper. 
 
Staff recommends option 2, with the caveat that if the wood chipper is no longer safe to use, that staff 
could come forward to the City Council to a purchasing authorization. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
 





RESOLUTION NO. 17-32 

 

 

A RESOLUTION ACCEPTING A DONATION TO THE CITY. 

 

WHEREAS, the City of Spring Lake Park is generally authorized to accept donations of real and 

personal property pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, 

and is specifically authorized to accept gifts; and 

 

WHEREAS, the Spring Lake Park Lions Club has offered to contribute $5,000 to the city; and 

 

WHEREAS, the Spring Lake Park Lions Club’s donation is to be applied toward the purchase of 

a new wood chipper; and 

 

WHEREAS, all such donations have been contributed to the city for the benefit of its citizens, as 

allowed by law; and 

 

WHEREAS, the City Council finds that it is appropriate to accept the donations offered. 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

SPRING LAKE PARK, MINNESOTA AS FOLLOWS: 

1. The donations described above are accepted with gratitude and shall be used to establish 

and/or operate services either alone or in cooperation with others, as allowed by law. 

2. The city clerk is hereby directed to issue receipts to each donor acknowledging the city’s 

receipt of the donor’s donation. 

 

The foregoing resolution was moved for adoption by Councilmember Nelson 

 

Upon roll call, the following voted aye:  Councilmembers  

 

And the following voted nay:   

 

Whereupon the Mayor declared said resolution duly passed and adopted this 16th day of 

October, 2017. 

 

 

            

      Cindy Hansen, Mayor 

 

ATTEST: 

 

 

      

Daniel R. Buchholtz, Administrator 

 





 
Memorandum 
To:   Mayor Hansen and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  October 10, 2017 

Subject: Trunk Highway 65 Corridor Coalition 
 
A number of cities, townships and counties have joined together to form the Trunk Highway 65 
Corridor Coalition, to advocate for substantive improvements to Trunk Highway 65.  MnDOT 
has no significant funding allocated for Trunk Highway 65 improvements for the next 20 years.  
With the anticipated growth along the Trunk Highway 65 corridor, along with the fact that 
portions of Highway 65 carry more traffic than I-35W, that lack of funding is unacceptable. 
 
The City of Blaine has contacted us about possibly joining the effort.  The annual membership 
fees are $100.  The Coalition is currently working with Rep. Nolan West to seek $600,000 in State 
funds for a Trunk Highway 65 Corridor Study between CSAH 10 in Spring Lake Park to Bunker 
Lake Road in Ham Lake.  This is the first step in identifying improvements to the Trunk Highway 
65 corridor and an important document in seeking State funding for those improvements. 
 
Staff would recommend joining the Trunk Highway 65 Corridor Coalition.  The City Council 
would also need to appoint a representative to serve on the Coalition.  The Coalition meets the 
fourth Monday of every other month at 7:00pm at the Isanti County Courthouse in Cambridge. 
 
More information about the Coalition is available on their website at http://www.th65cc.com.   
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 

http://www.th65cc.com/


Agency Member

Anoka County Julie Braastad - Anoka County Commissioner

Isanti County Terry Turnquist - Isanti County Commissioner

Kanabec County Heidi Steinmetz - EDA Director

City of Blaine Tom Ryan - Mayor

City of Braham Traci Leaf - Council Member

City of Cambridge Kersten Conley - Council Member

City of East Bethel Jack Davis - City Administrator

City of Ham Lake Gary Kirkeide - Council Member

City of Mora Beth Thorp - Community Development Planner

Arthur Township Lisa Holcomb - Board Supervisor 

Athens Township David Beckstrom - Board Supervisor

Brunswick Township Craig Peterson - Board Supervisor

Cambridge Township John Erlandson - Board Supervisor

Isanti Township Don Hansen - Board Supervisor

Knife Lake Township Ken Mattson - Board Supervisor

Membership Directory 2017

http://www.th65cc.com/home.html


 
Memorandum 
To:   Mayor Hansen and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  October 12, 2017 

Subject: Appointment of Wireless Consultant 
 
Due to changing State right-of-way laws, Federal telecommunications laws and new technology, 
managing telecommunication contracts have become a more complex task.  In order to ensure that 
the City can ensure its water tower assets are maximized to their fullest potential, I am seeking 
authority to enter into an agreement with Community Wireless Consultants, Inc. to assist us with 
reviewing new tower applications. 
 
I have attached information about Community Wireless Consultants for your review.  The City of 
Rogers uses them extensively and City Attorney Thames has worked with them in the past.  They 
charge $100/hour in reviewing new site and tower modification applications.  All of their fees can 
be passed on to the applicants, resulting in the City receiving professional advice at no cost to 
itself. 
 
In addition, Community Wireless Consultants, upon execution of the contract, will review the 
City’s zoning and tower ordinances at no cost to the City to ensure they are up to date with 
current Federal and State law. 
 
Staff would recommend the City Council grant authority to the Administrator, Clerk/Treasurer to 
enter into an agreement with Community Wireless Consultants, subject to review of the contract 
by the City Attorney. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 





 

 

 

 
City of Spring Lake Park  

Engineer’s Project Status Report 
 

 

To: Council Members and Staff  Re: Status Report for 10.16.17 Meeting       
 

From:  Phil Gravel     File No.: R-18GEN  
 

 

Note:  Updated information is shown in italics.    

 
MS4 Permit (193802936). 

Continuing to work with the Public Works Director and the Administrator on implementing 

the work plan for 2017 MS4 items.   

 

Surface Water Management Plan (193803949). 

We continue doing research (including compiling old plans) as part of the background 

research for updating the local surface water management plan including stormwater 

modeling.   

 
2017 Sanitary Sewer Lining Project (193803782). 

This project includes sanitary sewer lining in the neighborhood east of Able Street and 

north of 81st Avenue.  The Contractor, Visu-Sewer, has completed the lining work.  

Remaining service grout work will be completed over the next few weeks.  Terry Randall is 

coordinating.                    

 
2017-2018 Street Seal Coat Project (193803783). 

This 2-year project will include street maintenance in the neighborhood north of 81st Ave. 

and west of Monroe St. (2017) and in the neighborhood east of Monroe St., south of 81st 

St. and west of TH 65 (2018).  The Contractor, Astech, has completed the 2017 seal coat 

work and pavement markings.  Terry Randall is coordinating.              

  

Other issues/projects.    
 

Continue to work with Coon Creek Watershed District (CCWD) Technical Advisory 

Committee (TAC) meeting.   

 

City’s Water Supply Plan (DNR requirement) has been reviewed by the DNR and 

forwarded to the Met Council for review.   

 

Reviewed plans from T-Mobile to upgrade their facilities on the Able Street water tower.  

 

Continue working with Dan, Terry, Phil Carlson, and the developer regarding the 

potential Hy-Vee development.  MnDOT and County permits are the current issues.   

  

Working on site plan construction issues for the Dominium project.  Prepared letter to 

state regarding sanitary sewer plans.  Terry Randall is monitoring day-to-day issues on the 

project.          

 
 

Feel free to contact Harlan Olson, Phil Carlson, Jim Engfer, Mark Rolfs, Tim Grinstead, Peter Allen, or me if you 

have any questions or require any additional information.   





 
CORRESPONDENCE 

  



 



RiceCreekWatershedDistrictPermit
ApplicationStatusUpdate

THISISNOTAPERMIT
PermitApplicationNumber: 17-072

DateofBoardAction: 10/11/2017

CurrentStatus: ConditionallyApprovedPendingReceiptOfChanges (CAPROC)  

Pleasenotethefollowing:  

notYouare authorizedtobeginsiteworkuntilallpendingitemsaresatisfiedas
enumeratedintheattachedEngineer’sReport. Ifprojectisinitiatedwithout
obtaininganRCWDPermit, theprojectwillbestoppedbytheDistrictInspector
untilthepermitisobtained.  

12monthsYouhave fromthedateofBoardactiontosubmit/satisfyallpending
itemsandreceiveapermit. Otherwisetheconditionalapprovalexpiresanda
newapplicationwillneedtobesubmittedandconsideredbytheBoard. RCWD
staffisnotauthorizedtograntextensions.  

two (2) papercopiesTosatisfypendingitems, applicantsmustsubmit ofall
submittalitemstotheDistrictwiththeexceptionofplansheets. Plansheetsmust

1full-sizedcopies1reducedsizeinclude , and  ( 11by17inchesorsmaller) or
electronicfilean .  

Surety forsuretyamountsof $5000orless, theapplicantmustsubmitacheck
madeouttotheRCWD. Forsuretyamountsover $5000, theapplicantmust
providethefirst $5000intheformofacheckandhastheoptionofprovidingthe
remainderofthesuretyamountintheformofaLetterofCredit (seewebsitefor
template) orperformancebond.  Anescrowagreementisrequiredwiththe
submittalofsurety.  (Publicentitiesarenotsubjecttosuretyobligations.)  

Easements ifaneasementisrequiredperyourlistofpendingitemsinthe
attachedEngineer’sReport, thenthelegaldescriptionsoftheseeasementsmust
bepreparedbytheapplicant, reviewedandapprovedbytheDistrict, andthen
submittedtotheCountyRecorder’sOfficeforrecording.  Aneasementtemplate
isonthewebsite.  



WetlandConservationActForms Forprojectsinvolvingwetlandimpactsand
replacement, StatelawrequiresthepreparationandrecordingofWetlandLegal
Formsforreplacementwetlands.  Instructionsforcompletingandrecordingthese
formsareincludedinthewetlandlegalformsdocumentonthewebsite.  The
wetlandlegaldocumentsrequiretheapplicanttopreparelegaldescriptionsofall
replacementwetlands.  Theselegaldescriptionsandtheformsmustbereviewed
andapprovedbytheDistrictpriortosubmittaltotheCountyRecorder’sOfficefor
recording.  

StormwaterOperation & Maintenance Forprojectsinvolvingstormwater
pondsandinfiltrationfeatures, applicantsmustcompleteandrecorda
StormwaterOperationandMaintenanceAgreement (seewebsitefortemplate)  
forthesefeaturesunlessaCityassumesthemaintenanceresponsibilitiesof
thesefeaturesasindicatedinanagreementwiththeDistrict.  Anexhibitand/or
legaldescriptionthatclearlydelineatesandidentifiesallstormwaterand
infiltrationfeaturesmustaccompanythestormwateroperationandmaintenance
agreement.  Adraftofthisagreementwithaccompanyingexhibitmustbe
submittedtotheDistrictforreviewandapprovalpriortosubmissiontothe
CountyRecorder’soffice.    

cc:   
CityofSpringLakePark;   
CharlieButterworth (AlliantEngineering, Inc.), 233ParkAvenueSouthSuite300,  
Minneapolis, MN55415 cbutterworth@alliant-inc.com;   
JeffStein (Hy-Vee, Inc.), 5820WestownParkway, WestDesMoines, IA50266
jstein@hy-vee.com;   
TomWentzJr. (RubiconCapitalLLC), 1334HiawathaSt., Minot, ND58701
tom.wentz@rubiconND.com;    



OFFICIALDOCUMENT: This
Engineer’sreporthasbeenacceptedby
theRCWDBoardofManagers.  The
RecommendationsandStipulations
belowareincorporatedasbindingterms
ofRCWDPermit17-072

PermitApplicationNumber:  17-072
PermitApplicantName: Hy-Vee

Applicant:      Consultant:  

RubiconCapitalLLC CharlieButterworth
TomWentz, President AlliantEngineering, Inc.  
1334HiawathaSt. 233ParkAvenueSouthSuite300
Minot, ND58701 Minneapolis, MN55415
Ph: 701-340-5294 Ph: 612-767-9342
Fx: Fx: 612-758-3099
tom.wentz@rubiconND.com cbutterworth@alliant-inc.com

AdditionalContact
JeffStein
Hy-Vee, Inc.  
5820WestownParkway
WestDesMoines, IA50266
Ph: 515-267-2819
jstein@hy-vee.com

ProjectName:  Hy-Vee

Purpose: FSD – FinalSiteDrainage, WA – WetlandAlteration; Developmentofanewgroceryand
conveniencestore

SiteSize: 12.64± acreparcel / 12.08 ± acresofdisturbedarea; existingandproposedimpervious
areais1.11 ± acresand8.25 ± acres, respectively

Location:   Highway65and81stAvenueNE, SpringLakePark

T-R-S:   NW ¼, Section1, T30N, R24W

DistrictRule:  C, D, F

Recommendations:  CAPROC

ItisrecommendedthatthisPermitApplicationbegivenConditionalApprovalPendingReceiptof
Changes (CAPROC) andoutstandingitemsrelatedtothefollowingitems.  

RuleC - Stormwater

two1. Onthefinalplans, clarifytheoutletdetailofOCS703tohave 6-inchpipes

2. Onthefinalplans, ensurethestormsewerschedulematchesthepondoutletcontrolstructures.  

3. Theflowsfromallratecontrolevents (2-year, 10-year, and100-year) mustgothroughastructure
specifictoWetland2).  TheEOFcouldbedefinedasastructureiftherewasapermanent

feature, suchasaweir, concreteflume, orchannelarmoring.  

HoustonEngineeringInc.                                       Page1of5 10/11/2017



RCWDPermitNumber17-072

RuleD – ErosionandSedimentControl

4. SubmitthefollowinginformationperRuleD.4:  

c) Name, addressandphonenumberofpartyresponsibleformaintenanceofallerosionand
sedimentcontrolmeasures.   

e) Clearidentificationofalltemporaryerosionandsedimentcontrolmeasureswhichwillremain
inplaceuntilpermanentvegetationisestablished. Applicantmustplacesiltfencearoundthe
non-impactedwetlandsandclearlyindicatethatthearea(s) arenottobedisturbed (fixthe
labeloverlapthesoutheastwetland).  

h) ProvidedocumentationthatanNPDESPermithasbeenappliedforandsubmittedtothe
MinnesotaPollutionControlAgency (MPCA).   

RuleF – Wetland

5. ItappearsthereisanerrorinthewetlandapplicationunderPart4forwetlandimpacts.  TheW2
linestatesimpactamountof0.0652anditshouldbe0.0326.  Theapplicantmustsubmita
revisedthewetlandapplication.  

6. Theapplicantmustsubmitawetlandbankwithdrawalforminthecorrectamountof0.3426tothe
Districtforsignature.  

7. TheapplicantisresponsibletosendthecompletedformtoBWSRwithanyapplicablefees.  The
applicantmustsubmitverificationfromBWSRofwetlandbankwithdrawal.  

Administrative

8. Sendonefinal, signed11x17sizedplansettotheDistrict, ande-mailafullsizedpdfcopytoboth
theDistrictandtheDistrictEngineer.  Includealistofchangesthathavebeenmadesince
approvalbytheRCWDBoard.  

9. Submitacopyoftheplatoreasementsestablishingdrainageorflowageoverstormwater
managementfacilities, stormwaterconveyances, ponds, wetlands, on-sitefloodplainuptothe
100-yearfloodelevation, oranyotherhydrologicfeature (ifeasementsarerequiredbytheCityof
SpringLakePark).    

10. TheapplicantmustsubmitaDraftDeclarationforMaintenanceofStormwaterManagement
FacilitiesacceptabletotheDistrictforproposedonsitestormwatermanagementandpretreatment
features.  

11. Theapplicantmustprovideanattestedcopyofthesignedandnotarizedlegaldocument(s) from
theCountyRecorder.  ApplicantmaywishtocontacttheCountyRecordertodetermine
recordationrequirementspriortorecordation.  

12. Theapplicantmustsubmitasuretyof $38,500alongwithanoriginalexecutedescrowagreement
acceptabletotheDistrict. Iftheapplicantdesiresanoriginalcopyfortheirrecords, thentwo
originalsignedescrowagreementsshouldbesubmitted.   Theapplicantmustprovidethefirst
5000intheformofacheckandhastheoptionofprovidingtheremainderofthesuretyamount

intheformofacheckoraPerformanceBondorLetterofCredit. Thesuretyisbasedon $6,000
for12.08acresofdisturbance, $32,500for64,904CFofstormwaterponds.             
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RCWDPermitNumber17-072

Stipulations: Thepermitwillbeissuedwiththefollowingstipulationsasconditionsofthepermit.  By
acceptingthepermit, applicantagreestothesestipulations:  

1. Anas-builtsurveyofallstormwaterBMPs (ponds, raingardens, trenches, swales, etc.) istobe
submittedtotheDistrictforverificationofcompliancewiththeapprovedplansbeforereturnofthe
surety.  

2. Anas-builtsurveyofwetlandboundaries, includingquantificationofwetlandimpact, istobe
submittedforverificationthatwetlandimpactdoesnotexceedamountproposed.  

Exhibits:  

1. Plansetcontaining12sheets, datedandreceived9-29-2017, received9-30-2017.  

2. Permitapplicationwithco-signatureofthepropertyownerdated7-31-2017, received8-14-2017.  

3. StormwaterCalculations, dated7-31-2017andreceived8-3-2017, containingnarrative, drainage
maps, HydroCADreportforthe2-year, 10-year, and100-yearrainfalleventsforproposedand
existingconditions, NURPcalculation, soilborings (dated6-15-2017).  

4. StormwaterCalculations, datedandreceived8-2-2017, containingnarrative, drainagemaps,  
HydroCADreportforthe2-year, 10-year, and100-yearrainfalleventsforproposedandexisting
conditions, NURPcalculation, soilborings (dated6-15-2017), wetlanddelineationreport (dated
11-5-2015).  

5. StormwaterCalculations, dated9-29-2017andreceived9-30-2017, containingnarrative,  
drainagemaps, HydroCADreportforthe2-year, 10-year, and100-yearrainfalleventsfor
proposedandexistingconditions, NURPcalculation, soilborings (dated6-15-2017), wetland
delineationreport (dated11-5-2015).  

6. Commentresponse, nodate, received9-22-2017.  

7. Revisedwetlandjointpermitapplication, signedbypropertyowner, dated8-15-2017, received8- 
16-2017.  

8. Revisedwetlandjointpermitapplication, dated9-21-2017, andreceived9-22-2017.  

9. Purchaseagreementforwetlandbankingcredits, dated8-14-2017andreceived8-16-2017.  

10. WCAnoticeofapplication, dated8-17-2017.  

11. Revisedwetlandapplicationdated9-21-2017, RCWDreceived9-22-2017.  

12. Reviewfile15-176R.  

Findings:  

1. Description – Theprojectproposestoreplat12.64acresintotwolotstotaling12.08± acresand
st0.56± acresofright-of-wayinthenortheastquadrantofHighway65and81 AvenueNEin

SpringLakePark.  Theprojectproposestodemolishanexistingliquorstoreandparkingtotaling
1.11± acresofimpervioussurface.  Therestoftheprojectareaisundeveloped.  Thetotalpost- 
developedimperviousareais8.25± acreswith12.08± acresofoveralldisturbance.  Theproject
willdraintoon-sitestormwaterpondsandthentotwoon-sitewetlandsandthentostormsewerin
CentralAvenue. ThestormsewerdischargestolowerRiceCreekandultimatelytoLockeLake,  
theResourceofConcern. Theapplicanthassubmitteda $9,375applicationfee, which
correspondsto8.25acresofnew/redevelopedimpervioussurface, greaterthan10acresofland
disturbanceandlessthan1acreofwetlandmitigation.  
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RCWDPermitNumber17-072

2. Stormwater – TheapplicantisproposingtheBMPsasdescribedbelowfortheproject:  

ProposedBMP NURPrequirement VolumeprovidedLocationDescription ( cubic-feet) ( cubic-feet)  

NURPPond (N-P1) Northerncorner 20,909 26,942

NURPPond (SEP1) Eastpropertyline 11,369 16,541

NURPPond (SEP2) Southeastcorner 22,651 53,175

NURPPond (SEP3) Southpropertyline 3,659 11,047

NURPPond (SWP1) Southwestcorner 6,316 8,645

ThetopsoillayerisprimarilyacombinationofHSGBsiltysands (SM) andHSGCsilts (MH),  
underlainwithHSGA/Bconsistingofsiltysand (SM) andpoorlygradedsandwithsilt (SP-SM).   
Theapplicantuseda67CNforpervioussurfacesunderexistingconditions, whichrepresentsa
compositeoftheBandCsoilsanddownshiftedtoaCNof74forproposedconditions, whichis
consideredacceptable.  Groundwaterwasdetectedbetweenelevations903and904whichdoes
notprovideadequateseparation. Thus, infiltrationisnotconsideredfeasibleandthepondsare
acceptabletomeetthewaterqualityrequirement. Theapplicanthastreatedapproximately96%  
ofthesite.  AdditionalTSSisnotpracticable.  Theapplicanthasmetthewaterqualitycriteriaof
RuleC.6andthedesigncriteriaofRuleC.9(d).  

2-year (cfs) 10-year (cfs) 100-year (cfs)  
DrainageArea

Existing Proposed Existing Proposed Existing Proposed
TH65ROW (north) 0.53 0 2.01 0 6.16 3.82
TH65ROW (southeast) 4.87 3.24 8.40 5.66 17.74 12.15
CentralAveROW (southwest) 2.29 2.17 4.00 3.14 8.09 7.94

5.23 13.97 8.60 31.25 19.45Total* 7.48
80% ofexisting 5.98 11.18 25.00
Differenceduetotimeofconcentration

TheprojectislocatedwithintheFloodManagementZone, whichrequiresaratereductionin
aggregateto80% ofexistingconditions. Theapplicanthascompliedwiththeratecontrol
requirementsofRuleC.7.   

TheapplicanthascompliedwiththebounceandinundationrequirementsofRuleC.8, andthe
freeboardrequirementsofRuleC.9(g)  

stPermit05-060indicatesaninfiltrationswalealongtheedgeof81 Avenue, howeverbasedon
thetopographicinformation, itappearstheswalewasnotconstructedandtherequirementto
treattheliquorstoreparkinglotwasdeferredtofuturedevelopment.  Assuch, theproposed
stormwaterdesignisconsideredacceptable. 

3. Wetlands – Wetlandsweredelineatedunderreviewfile15-176Rwithaboundarydecisionissued
on12-18-2015andremainsvalid.  Theapplicantisproposing0.1713acresofimpacts.  The
replacementplanwasnoticedtotheTEPon8-17-2017. Thecommentperiodclosedon9-11- 
2017.  Theapplicanthasaddressedallcomments.  

Theapplicantproposesagrocerystoreandaconvenientstoreontheparcel.  Thesitecontains
fourwetlandsidentifiedas1-4.  Theapplicanthasrequestedsequencingflexibility.  Thedistrict
allowstheuseofsequencingflexibilityastheapplicanthasconsideredalternativeproject
configurationsandprovidedwetlandassessment.  Basedontheassessment, wetlandislow
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RCWDPermitNumber17-072

qualityandtheuseofwetlandbankcreditwillresultinagainforpublicvalue.  Theapplicanthas
demonstratedcompliancewiththesequencingrequirementsandadequatelyexplainedand
justifiedeachindividualcontiguouswetlandalterationareaintermsofimpactavoidanceand
minimizationalternatives.  Theproposedprojectimpacts:  

ProposedImpact ReplacementRequirementWetland ReplacementRatioAcres) ( Acres)  

Wetland1 0 2:1 0

Wetland2 0.0326 2:1 0.0652

Wetland3 0 2:1 0

Wetland4 0.1387 2:1 0.2774

Total 0.1713 N/A 0.3426

Theapplicantproposesuseofwetlandbank1409 (Moen) forreplacementandhasprovided
signedpurchaseagreement.  Thiswetlandbankmeetsthereplacementsiterequirementsof
WCA.  Theapplicantmustsubmitawetlandbankwithdrawalforminthecorrectamountof
0.3426totheDistrictforsignature.  TheapplicantisresponsibletosendtheformtoBWSRwith
anyapplicablefees.  TheapplicantmustsubmitverificationfromBWSRofwetlandbank
withdrawal.  

4. Floodplain – Thesiteisnotinaregulatoryfloodplain.    

5. ErosionControl – Proposederosioncontrolmethodsincludesiltfence, rockconstruction
entrances, inletprotectionandriprap. AnNPDESpermitisrequiredfortheproject.  ASWPPPis
locatedonsheetC5.1. TheinformationlistedundertheErosionandSedimentationControl
Recommendationsmustbesubmitted.   

6. DrainageSystems – Therearenodrainagesystemsonoradjacenttotheproperty.   

7. DocumentingEasementsandMaintenanceObligations – Applicantmustprovideadraft
maintenancedeclarationforapproval, andareceiptshowingrecordationoftheapproved
maintenancedeclarationandthedrainageandflowageeasements (ifrequired).   

8. PreviousPermitInformation – Thewetlanddelineationforthesiteoccurredunderreviewfile15- 
0176R.  Clearingofthepropertyoccurredwithoutapermitunderfile17-019R.  Asubsequent
permitapplicationwasreceivedunderpermit17-010whichreceivedCAPROC, butwasnot
issued.  
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Municipal Producer, Trevor Scholl, continued to meet with City officials and department contacts 
regarding potential programming for the channels.  He completed three of the projects that had 
previously been requested, and worked toward completion of several ongoing projects. Trevor 
recorded Lexington Fall Fest events and is in the process of editing a highlight video for the 
Lexington channel.  Staff members Ben Hayle, T.J. Tronson, and Danika Peterson also either 
produced programs or assisted in the production of programs for the City channels.  
 
 
 

Title Producer Runtime 

September 2017  CCIITTYY  REPORT  
blaine centerville circle pines ham lake lexington lino lakes spring lake park

▪ September Completed Videos/Playing on City Channels & Internet 

Video Production 

HEARTSafe Community Lino Lakes Trevor Scholl 00:04:24 

Centerville Mayor's Minutes Fall 2017 Trevor Scholl 00:06:00 

Animal Humane Society Children's 
Programs 

Trevor Scholl 00:05:51 

Spring Lake Park LEO Promo T.J. Tronson 00:02:15 

Cable Commission Meeting (9/20/17) T.J. Tronson 00:38:13 

Anoka County Board Meeting (912/17) T.J. Tronson 00:48:46 

Anoka County Board Meeting (9/26/17) T.J. Tronson 01:06:11 
 

 
 
Some projects that Trevor is working on or is scheduled to produce include: 
 
 Completed script for Blaine promo 
 Shot fall Mayor's Minutes with Tom Ryan 
 Shot outdoor footage for Lino Lakes Corrections piece 
 Worked with T.J. on getting drone permissions for Corrections piece 
 Shot footage for Lexington Fall Fest piece 
 Circle Pines Promo 
 New Blaine City promo 
 Lexington's Mayor's Minutes 
 Northstar Water Media Society Art Show at Blaine City Hall 
 Contacted Wayne Wegener ie public safety ideas  
 Developing Community Corner program to be hosted by City Administrators for 

those Cities with Mayor's unable to participate in Mayor's Minutes programs 
 Business profile on new yoga studio in Blaine 

 
 
 
 



 
 
  
 

 

 Blaine 
 9/6/17: Conference call with Roark Haver and Alpha Video regarding the 

upcoming HD installation.  Went over drawings and approved most of the design.  
Matt requested locations for the Makito X and surrounding equipment.  Roark has 
questions about the power. Alpha has yet to answer them.  Roark is giving Alpha 
the electrical layout of the room. 

 9/11/17: Roark lets Matt know that the Granicus system needs to be upgraded to 
HD.  Matt says that it will need an HD or 3G-SDI input.  Roark will order it.   

 9/25/17: Emailed Roark regarding upcoming demolition.  Alpha Video will be at 
Blaine labeling cables that are being saved.  Talked about how Blaine can 
broadcast & record meetings during the demolition and install.  Will discuss with 
NMTV staff. 

 9/28/17: Roark and Matt demolished the old Blaine control room.  They took 
every piece of electronic equipment out of the room and cut back all the old 
cabling to the wall.  The room is cleaned up and ready for the install on 10/2/17. 

 Centerville  
 Received message that Centerville staff would like to discuss a lower budget 

alternative. Was told Centerville will contact.   
 Circle Pines  
 No equipment assistance requested or required.      

 Ham Lake  
 No equipment assistance requested or required.      

 Lexington  
 9/22/17:  Live meeting did not go out and wasn't recorded. Stopped by to check 

on video and audio system. System checked out fine.  Appears to be human error.  
Showed Lexington staff how to switch the meeting to go live and also relabeled 
switcher to make process clearer.  Did a test recording.  Worked fine.  The 
SCALA computer had lost power and was rebooted, but the program hadn't been 
restarted. Showed staff how to restart the program.       

 Lino Lakes  
 No equipment assistance requested or required.      

 Spring Lake Park  
 9/5/17:  Spoke with Dan Buchholtz about camera issues. Proposed getting the 

Sony 800 PTZ camera to replace the broken one.  It's a newer model that has a 
larger sensor and can take in more light which will allow for less grain on the 
image since the chambers is so dark.   

 9/6/17: Spring Lake Park City Council approved the purchase for the Sony 800. 
 9/25/17: Alpha called wondering what to do with old camera.  Requested it be 

sent to NMTV. 
 9/26/17: Got an email from Wanda regarding problems with Camera 2. Played 

around with the settings and the blue in the camera reappeared.  Showed Wanda 
how to change resets and save them in the broadcast pix program so she can 
tweak cameras when needed.  

 9/27/17: Installed a new power surge protector for the audio system and installed 
a universal power supply and backup battery to help with the ongoing electrical 
issues.  

 All Cities  
 9/11/17:  Finished work on the Carousels.  The automatic update that kept 

popping up has been fixed by entering a code.  The problem with CG05 is that it 
was not in the right display resolution on the PC graphics card.  Made sure it was 

Equipment Consulting/Technical Support 
 



broadcasting with 4 embedded audio channels and 1280x720 resolution in the 
Matrox program.  

 
 
  

 
 

  
 
 
Programming Coordinator, Michele Silvester, along with help from Eric Houston and 
Tarkor Zehn, is responsible for processing and scheduling the programming on the City 
channels.  There are three categories of programs that are scheduled on the City channels; 
live and replayed meetings, NMTV staff created video content, and informational 
graphics pages.  All categories of programming must be encoded, scheduled, and entered 
into the Tightrope playback system or entered into the Carousel video files.   
 
As each live meeting is being recorded at City Hall, it is routed to the North Metro TV 
head-end and then sent out over the cable system live. At the same time it is also encoded 
on a server for future playbacks.  The following meetings were processed in September: 
 
 

Title Producer Runtime 

Master Control 

Blaine Traffic Commission Meeting (9/5/17) Blaine Staff 01:23:11 

Blaine City Council Meeting (9/7/17) Blaine Staff 02:11:47 

Blaine Planning Commission Meeting 
(9/12/17) 

Blaine Staff 00:40:20 

Blaine Natural Resources Conservation 
Board Meeting (9/19/17) 

Blaine Staff 01:50:02 

Blaine City Council Meeting (9/21/17) Blaine Staff 00:59:22 

Blaine Park Board Meeting (9/26/17) Blaine Staff 00:43:12 

Centerville City Council Meeting (9/13/17) Centerville Staff 01:47:44 

Centerville City Council Meeting (9/27/17) Centerville Staff 03:24:01 

Circle Pines Park Board Meeting (9/5/17) Circle Pines Staff 00:14:58 

Circle Pines City Council Meeting (9/12/17) Circle Pines Staff 01:25:02 

Circle Pines Utility Commission Meeting 
(9/20/17) 

Circle Pines Staff 00:21:45 

Circle Pines City Council Meeting (9/26/17) Circle Pines Staff 00:35:58 

Ham Lake City Council Meeting (9/5/17) Ham Lake Staff 00:21:36 

Ham Lake Planning Commission Meeting 
(9/11/17) 

Ham Lake Staff 00:32:43 

Ham Lake City Council Meeting (9/18/17) Ham Lake Staff 02:33:28 

Ham Lake Park & Tree Commission 
Meeting (9/20/17) 

Ham Lake Staff 00:41:33 

Ham Lake Planning Commission Meeting 
(9/25/17) 

Ham Lake Staff 00:26:47 

Lexington City Council Meeting (9/7/17) Lexington Staff 00:50:55 

Lino Lakes City Council Meeting (9/11/17) Lino Lakes Staff 00:32:29 

Lino Lakes Planning & Zoning Commission 
Meeting (9/13/17) 

Lino Lakes Staff 02:41:00 



Title cont. Producer cont. Runtime c. 
Lino Lakes City Council Meeting (9/25/17) Lino Lakes Staff 00:54:25 

Lino Lakes Environmental Board Meeting 
(9/27/17) 

Lino Lakes Staff 01:23:13 

Spring Lake Park City Council Meeting 
(9/5/17) 

Spring Lake Park 
Staff 

01:58:30 

Spring Lake Park City Council Meeting 
(9/18/17) 

Spring Lake Park 
Staff 

00:24:53 

Spring Lake Park Planning Commission 
Meeting (9/25/17) 

Spring Lake Park 
Staff 

01:14:51 

25 New Programs  29:15:25  New 
Hours 

 
 
 
Meetings are scheduled for replay based on schedules requested by each City. Additional 
longer-length video programming  produced by NMTV staff is also scheduled on the 
channels.  With the arrival of the Carousel units, shorter-length videos and promos 
are loaded onto those devices, rather than being scheduled as separate playbacks.  
The short videos cycle through, with graphics pages, and play on the channels 
whenever a scheduled program is not playing.  Depending on whether a City 
selected the split screen or full screen Carousel option, the shorter videos are cycling 
24 hours a day.  The table below outlines how many times a longer-length video 
program was entered into the Tightrope system, and played back on each City channel.   
 

City Number of Times 
Programs Played 

Hours Programmed 
on Channel 

Blaine  158 237:23:42 

Centerville 30 80:50:30 

Circle Pines 140 119:07:00 

Ham Lake 59 66:52:12 

Lexington 84 77:28:00 

Lino Lakes 40 48:40:12 

Spring Lake Park 93 111:37:33 

Totals: 604 Program Playbacks 741:59:09   Hours of 
Video Programming on 

Channels 

 
 
The last category of programming on City channels consists of bulletin board, or graphics 
pages, that display information about the City or about events and issues of interest to 
citizens.  With the installation of the new Carousel units complete, Eric Houston has 
assumed responsibility for updating the information on all seven channels.  He will work 
closely with each City's representative to ensure that all requested data slides are created 
and posted to the satisfaction of the City.  Even though Eric is doing the work of creating 
the data pages, the Cities will always maintain editorial control.  In addition to the 
graphics pages, the new Carousel units play video.  Eric is also responsible for encoding 
any videos that will be displayed. The following work was done for City Carousel units 
in September: 



 

 Blaine 
 Uploaded one short video for Carousel. 
 Visited City Hall to update local SCALA with evergreen graphics. 

 Centerville  
 Modified Carousel playback to full screen version at Teresa's request. 
 Visited City Hall to update local SCALA with evergreen graphics. 
 Uploaded 2 short videos to Carousel. 

 Circle Pines  
 Visited City Hall to update local SCALA with evergreen graphics. 
 Transferred 11 City meeting files to external hard drive at Patrick Antonen's 

request. 
 Uploaded one short video for Carousel. 

 Ham Lake  
 Visited City Hall to update local SCALA with evergreen graphics. 
 Create new bulletin 
 Upload one short video for Carousel 

 Lexington  
 Visited City Hall to update local SCALA with evergreen graphics. 
 Create two bulletins. 
 Uploaded one short video for Carousel. 

 Lino Lakes  
 Visited City Hall to update local SCALA with evergreen graphics, twice. 
 Created three bulletins. 
 Sent Lisa new copies of all bulletins for approval. 
 Replaced all bulletins on Carousel. 
 Revised seven bulletins per Lisa's request. 
 Re-transcoded two short videos for Carousel. 
 Uploaded three videos for Carousel.  

 Spring Lake Park  
 Created 19 bulletins. 
 Edited closed session from meeting recording for future playback. 
 Uploaded one short video for Carousel.  

 All Cities  
 Fixed glitchy weather forecast bugs on Carousel units.  

 
 

City Channel Signal Monitoring 
 

 Blaine  
 Explained switch over to Carousel and concept of live "window" for meetings. 
 Switched channel default to Carousel. 
 Notice Blaine signal down for tear down of old equipment.  Request early 

installation of Makito X and running it through the frame sync in Master Control 
until the arrival and installation of router card can take place.  That way all 
meetings can go live without using LiveShot.  

 Centerville  
 Explained switch over to Carousel and concept of live "window" for meetings. 
 Switched channel default to Carousel. 

 Circle Pines  
 Explained switch over to Carousel and concept of live "window" for meetings. 
 Switched channel default to Carousel. 

 Ham Lake  
 Explained switch over to Carousel and concept of live "window" for meetings. 
 Switched channel default to Carousel. 



 Lexington  
 Explained switch over to Carousel and concept of live "window" for meetings. 
 Switched channel default to Carousel. 
 Signal down.  SCALA appears to have lost power.  Call City Hall. 
 Call City Hall.  SCALA computer rebooted, but SCALA software not activated.  

 Lino Lakes  
 Explained switch over to Carousel and concept of live "window" for meetings. 
 Switched channel default to Carousel. 

 Spring Lake Park  
 No signal problems detected.  

 
 
 
 
 
 
 
 

 
 
NMTV has created a video on demand service, with line-item bookmarking, for our 
Cities meetings.  In order to accomplish this, each encoded meeting has to undergo 
several steps.  The meeting must first be transferred and transcoded from the playback 
server to the video on demand server.  The length of time necessary for this varies based 
on the length of the meeting.  Once that is done, a staff member must go through the 
meeting entering a bookmark at the start of each meeting line-item, and type in the 
corresponding line-item information.  Staff utilizes marked agendas provided by City 
staff members for this step.  If marked agendas aren't provided by City staff we go to the 
City website to find unmarked agendas and place meeting on VOD without bookmarks.  
Once that is done and saved the bookmarked meeting is then linked to the NMTV 
website's city meeting page for video on demand. The following number of meetings 
were bookmarked and/or placed on VOD for the Cities in September: 
 
 Blaine 
 6 meetings bookmarked and placed on VOD. 

 Centerville  
 2 meetings placed on VOD. 

 Circle Pines  
 4 meetings bookmarked and placed on VOD. 

 Ham Lake  
 5 meetings bookmarked and placed on VOD. 

 Lexington  
 1 meetings placed on VOD. 

 Lino Lakes  
 4 meetings bookmarked and placed on VOD.  

 Spring Lake Park  
 3 meeting bookmarked and placed on VOD 

 
 
 
 
 
 
 
 
 
 

Meetings on Demand  
 



 
 

 
  
 
 
The issues dealt with in September include the switch-over to the new City Carousel 
units, the Franchise Violation Notice for CenturyLink, small cell ordinances, and a few 
miscellaneous items.     
 
 Carousel Project Completed  

 Each City was contacted to determine the format chosen for the Carousel 
displays.  Bulletins were updated and videos were uploaded to the system.  
Several tests were run.  NMTV staff visited each City to explain the new 
procedures.  The Carousel units went live for all Cities.   

 With the completion of the project, costs were tallied, and a chart outlining 
remaining franchise fees to be returned to Cities was created.  

 The totals were presented at the Operations Committee and Cable Commission 
meetings for approval.  The distribution of the franchise fees was approved and 
checks mailed.  

  
 CenturyLink Complaint  
 The Notice of Franchise Violation Regarding Consumer Fraud and Deceptive 

Trade Practices was delivered to CenturyLink.  
 

 Small Cell Right of Way Ordinance 
 Distributed information to Committees regarding new Minnesota laws pertaining 

to the deployment of small cell antennas in the public rights of way.   
 Presented option of having Commission Legal Counsel draft a model stand-alone 

ordinance. 
 

 Miscellaneous  
 Spoke with Dallas Larson regarding creating a more cost effective  HD upgrade 

for Centerville. 
 Spoke with Legal Counsel regarding drone policies.  
 

Administrative 



 
 
 

 
 
 
 
 
 
 

September 2017  Update 
North Metro TV
 

 
 
          
  

Program Production 

In September, a total of 100 new programs were produced utilizing 
the North Metro facilities, funds, and services.  This constitutes 
84:30:00 hours of new programming.    
 

 46 programs were produced by the public  

 29 programs were produced by NMTV staff 

 25 programs were produced by City staff 
 
 
 
 
  Van Shoots 
  
The HD truck was used for 56::30:00 hours of production. Events 
produced live and recorded for additional playbacks include: 
 

 Girls Tennis: Blaine vs. Spring Lake Park 

 Football: Armstrong vs. Spring Lake Park 

 Girls and Boys Soccer: Spring Lake Park vs. Centennial 

 Football: Cooper vs. Spring Lake Park 

 Volleyball: Blaine vs. Centennial 

 Football: Cretin Derham Hall vs. Blaine 

 Girls and Boys Soccer: Spring Lake Park vs. Blaine 

 Football: Champlin Park vs. Blaine  
 
 
 
 

  
Workshops 
 

Workshop Instructor Organization Students 

Intro to NMTV Eric Houston General Public 1 

Open Studio Night Eric Houston General Public/Video 
Club 

14 

Intro to NMTV Eric Houston General Public 2 
 

Special Production Series 
Class 3 

Eric Houston Blaine/Ham Lake Girl 
Scouts 

9 

Editing Demo Eric Houston General Public 10 

Gilligan's Island: Behind 
the Scenes  

Eric Houston Video Club 8 

Special Production Series 
Class 4 

Eric Houston Blaine/Ham Lake Girl 
Scouts 

10 

7 Workshops   54 Students 
 
 
 



 
 
  Home Movie Transfers 
 
Home movie transfers have become one of our most popular services.  Residents can transfer 
their family videos, film, slides, and photos at North Metro TV themselves for free, or pay NMTV 
to do it.  Most participants want to do it themselves.       
 

Month Hours 
Transferred 

Tapes Film 
Reels 

DVDs Photos/
Slides 

Fees Paid 

January 205.75 58 174  46 80 $675 

February 165.75 65 41 14 672 $411 

March 131.5 41 98 45 0 $305 

April 118.5 60 34 40 0 $157.50 

May 192.25 81 58 16 473 $215 

June 207.5 70 26 65 0 $274.50 

July 179.25 83 5 41 208 $545 

August 132.5 59 69 17 0 $838 

September 166.75 61 45 22 30 $484 

TOTAL: 1,499.75 578 550 306 1,463 $3,905.00 
 
 
 
  
 
Public Usage Stats 

For statistical purposes, the public access department documents total numbers of unique 
individuals and total hours of usage of the facility by the general public, every month.  These 
numbers include regular users, class participants, individuals transferring videos, people who 
attend events, and any other public usage of the facility.  The numbers do not take into account 
the many members of the public who work with any other NMTV department, such as news, 
sports, outreach, or educational.    
 

Month Unique Individuals Total Usage Hours 

January 67 523.5 

February 74 461.75 

March 54 476.75 

April 71 326.5 

May 106 665 

June 95 511.25 

July 75 459.5 

August 80 501.75 

September 85 516.5 

TOTAL PUBLIC USAGE:  4,442.50 
 
 
 
 
  Production Highlights 
 

NMTV News Highlights 
Each week Danika Peterson and Ben 
Hayle create a news program that 
highlights events, people, issues, and 
information important to citizens of our 
Member Cities.  Some September 
highlights include:  

 Anoka Hennepin Sends Levy and 
Bond Votes to Voters 

 New Science Addition Debuts at 
Spring Lake Park High School 

 Dance School Donates to 
Hurricane Victims 

 Culinary Pro-Am Entertains at the TPC 



 North Metro Mayor's Association Celebrates 30 Years 
 

In addition to daily playbacks of North Metro TV News on the cable systems, there are over 429 
local stories archived for viewers on the NMTV YouTube page.  The page can be accessed 
through the northmetrotv.com website. 
     

Studio A Sets 
The most exciting project in September (for NMTV staff anyway) 
was the delivery and construction of the new sets.  About two 
weeks of September were set aside for the tear-down of the old 
News and Sports Den sets. A very large dumpster was delivered 
at the beginning of the week, and a very full dumpster was taken 
away two weeks later. Once the old sets were down, the studio 
floor was cleaned, previously inaccessible ceiling light bulbs were 
replaced and lights that would no longer be needed for 
backlighting in Studio A were transferred to Studio B.  Some new 
flooring was installed for the new Sports Den set, and then the 
fun work of putting together the new sets started.  Two 
employees of the set company worked with NMTV staff to install, 
wire and light the new sets.  It only took a couple of days to set 
up, and what a transformation!  It took a couple of days to 
program the set lights into the studio software and to work out a 
few bugs, but the sets are now fully operational.  Check out 
Sports Den and the NMTV news to see them in action.   
 

 

Studio B 
While not quite as monumental an upgrade as Studio A, 
Studio B also got a set improvement.  We hired a carpenter to 
install a smooth white wall around almost half of the room.  It 
gives producers some options as far as backgrounds are 
concerned, as the wall can be lit with different colors or 
images.  The old news desk was also repurposed for use by 
public producers.  
 

Drone Job 
NMTV drone operator, T.J. Tronson completed a commercial shoot for Carleton College in 
September.  He spent a day and a half shooting various activities and buildings around campus 
at different times of the day.  He worked with college media staff to get all the shots they wanted.  
The college is putting together some marketing materials and will want us to come out again 
during different seasons to gather more footage.  The college has rights to the footage, but we 
have permission to use it in any promotions we would like to do for our drone service.    
 

Election Programming 
The News crew is gearing up for full election coverage of our 2017 races.  This year, Circle Pines 
and Lino Lakes will have Mayoral and City Council elections, and the Anoka Hennepin and Spring 
Lake Park School Districts will also have races.  Ben and Danika have already produced a news 
piece on the elections, and created the Local Decision 2017 page on the NMTV website that 
showcases the various candidates for all of the races. They will be taping candidate forums and 
debates in the next month, with a wrap-up show detailing the results in November.   
 



Open Studio 
The third NMTV Open Studio night was held in 
September.  On Open Studio Night, producers are 
invited to come to the studio ready to produce a 
program, whether they are current members or not.  
NMTV provides the space, production crew, and 
editing services.  The goal is to encourage program 
creation from producers who might not otherwise 
create a program due to time concerns or an inability 
to find friends or volunteers to help them behind the 
scenes. It was the most successful night yet, with 
fourteen participants both behind and in front of the 
camera. Three new shows were produced, including 
The Old Cars of Cuba (a multi-media lecture/chat 
show featuring photos and discussion of classic cars 
spotted on a recent trip to Cuba), Bantha Brothers (an improvised comedy show which imagines 
a pair of used starship salesmen set in the Star Wars universe) and Karmik Channels (a talk 
show focusing on karma and other new age practices). 
 

City Productions 
Municipal Producer, Trevor Scholl, completed three projects in September, and continued work 
on several others. He covered events for Lexington Fall Fest and began work on a business 
profile.  Projects that were completed in September include: 

 Lino Lakes HEARTSafe Community 
 Centerville Mayor's Minutes Fall 2017 
 Animal Humane Society Children's Programs 
 Completed script for Blaine promo 
 Shot fall Mayor's Minutes with Tom Ryan 
 Shot outdoor footage for Lino Lakes Corrections piece 
 Worked with T.J. on getting drone permissions for Corrections piece 
 Shot footage for Lexington Fall Fest piece 

 
Future projects being organized or completed include: 

 Circle Pines Promo 
 Blaine Mayor's Minutes 
 New Blaine City promo 
 Lexington Fall Fest 
 Lino Lakes corrections facility piece 
 Lexington's Mayor's Minutes 
 Northstar Water Media Society Art Show at Blaine City Hall 
 Contacted Wayne Wegener ie public safety ideas ideas 
 Developing Community Corner program to be hosted by City Administrators for those 

Cities with Mayor's unable to participate in Mayor's Minutes programs 
 Business profile on new yoga studio in Blaine 

 
Trevor touches base with contacts on a regular basis and also encourages Cities to contact him 
whenever they have an idea for a new show.    

 

Production equipment consulting for cities and schools  
 Blaine 

 9/6/17: Conference call with Roark Haver and Alpha Video regarding the upcoming HD 
installation.  Went over drawings and approved most of the design.  Matt requested 
locations for the Makito X and surrounding equipment.  Roark has questions about the 
power. Alpha has yet to answer them.  Roark is giving Alpha the electrical layout of the 
room. 

 9/11/17: Roark lets Matt know that the Granicus system needs to be upgraded to HD.  
Matt says that it will need an HD or 3G-SDI input.  Roark will order it.   

 9/25/17: Emailed Roark regarding upcoming demolition.  Alpha Video will be at Blaine 
labeling cables that are being saved.  Talked about how Blaine can broadcast & record 
meetings during the demolition and install.  Will discuss with NMTV staff. 

 9/28/17: Roark and Matt demolished the old Blaine control room.  They took every piece 
of electronic equipment out of the room and cut back all the old cabling to the wall.  The 
room is cleaned up and ready for the install on 10/2/17. 

 Centerville  



 Received message that Centerville staff would like to discuss a lower budget alternative. 
Was told Centerville will contact.   

 Circle Pines  
 No equipment assistance requested or required.      

 Ham Lake  
 No equipment assistance requested or required.      

 Lexington  
 9/22/17:  Live meeting did not go out and wasn't recorded. Stopped by to check on video 

and audio system. System checked out fine.  Appears to be human error.  Showed 
Lexington staff how to switch the meeting to go live and also relabeled switcher to make 
process clearer.  Did a test recording.  Worked fine.  The SCALA computer had lost 
power and was rebooted, but the program hadn't been restarted. Showed staff how to 
restart the program.       

 Lino Lakes  
 No equipment assistance requested or required.      

 Spring Lake Park  
 9/5/17:  Spoke with Dan Buchholtz about camera issues. Proposed getting the Sony 800 

PTZ camera to replace the broken one.  It's a newer model that has a larger sensor and 
can take in more light which will allow for less grain on the image since the chambers is 
so dark.   

 9/6/17: Spring Lake Park City Council approved the purchase for the Sony 800. 
 9/25/17: Alpha called wondering what to do with old camera.  Requested it be sent to 

NMTV. 
 9/26/17: Got an email from Wanda regarding problems with Camera 2. Played around 

with the settings and the blue in the camera reappeared.  Showed Wanda how to change 
resets and save them in the broadcast pix program so she can tweak cameras when 
needed.  

 9/27/17: Installed a new power surge protector for the audio system and installed a 
universal power supply and backup battery to help with the ongoing electrical issues.  

 All Cities  
 9/11/17:  Finished work on the Carousels.  The automatic update that kept popping up 

has been fixed by entering a code.  The problem with CG05 is that it was not in the right 
display resolution on the PC graphics card.  Made sure it was broadcasting with 4 
embedded audio channels and 1280x720 resolution in the Matrox program.  

 
 
 

City Channel 16 Playback Stats 
 

City Number of Times Programs Played Hours Programmed on 
Channel 

Blaine  158 237:23:42 

Centerville 30 80:50:30 

Circle Pines 140 119:07:00 

Ham Lake 59 66:52:12 

Lexington 84 77:28:00 

Lino Lakes 40 48:40:12 

Spring Lake Park 93 111:37:33 

Totals: 604 Program Playbacks 741:59:09   Hours of Video 
Programming on Channels 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Programs Produced by the Public 

 
Title Producer Runtime 

Toastmasters Live! Lee Howard 00:44:55 

The Old Cars of Cuba  Ronald Henningsen 00:27:27 

Chit Chat Sharon Carlson 00:24:37 

Bantha Brothers David Bauer 00:20:12 

It's Only Food With Chef John Politte (5 
episodes) 

John Politte 00:42:05 

Off Constantly TV (2 episodes) McLean Dolphy 01:04:23 

Karmik Channels Jill Quin 00:31:38 

Every Movie Ever Made (4 episodes) Ben Daniels, Gavin Van 
Trease, Eric Houston 

01:50:35 

The Mystery of the Bride & the 
Bridegroom 

Nonie Tanner 00:28:33 

His Legacy TV Nonie Tanner 00:47:40 

Father Tim Nolan's 50th Anniversary 
Mass 

Sharon Shultz 01:20:53 

Cornerstone Church  (3 episodes) Rick Bostrom 01:23:26 

The Power of Love (5 episodes) Rick Larson 02:30:00 

LovePower (6 episodes) Ann Sandell 06:00:00 

Rice Creek Watershed District Meeting (2 
episodes) 

Theresa Stasica 01:38:05 

Monday Motivation With Bukola (3 
episodes) 

Bukola Oriola 02:16:01 

Hope Church (3 episodes) Cindy Hardy 02:06:27 

Oak Park Moments (5 episodes) Dave Turnidge 02:58:02 

46 New Programs  27:34:59 New Hours 
 
 
 
Programs Produced by NMTV Staff 

 

Title Producer Runtime 

Anoka County Board Meeting (9/12/17) T.J. Tronson 00:48:46 

Anoka County Board Meeting (9/26/17) T.J. Tronson 01:06:11 

Cable Commission Meeting (9/20/17) T.J. Tronson 00:38:13 

Spring Lake Park LEO Promo T.J. Tronson 00:02:15 

NMTV News (2 episodes) Danika Peterson/Ben Hayle 00:42:56 

HEARTSafe Community Lino Lakes Trevor Scholl 00:04:24 

Centerville Mayor's Minutes Fall 2017 Trevor Scholl 00:06:00 

Animal Humane Society Youth Programs Trevor Scholl 00:05:51 

Girls Tennis: Blaine/Spring Lake Park K. Kipp/J. Millington 02:03:21 

Football: Armstrong/Spring Lake Park K. Kipp/J. Millington 02:21:11 

Girls Soccer: Spring Lake Park/Centennial K. Kipp/J. Millington 01:44:49 

Boys Soccer: Spring Lake Park/Centennial K. Kipp/J. Millington 01:44:26 

Football: Cooper/Spring Lake Park K. Kipp/J. Millington 02:22:55 

Volleyball: Blaine/Centennial K. Kipp/J. Millington 01:29:07 

Football: Cretin Derham Hall/Blaine K. Kipp/J. Millington 02:46:56 

Football: St.Michael-Albertville/Centennial K. Kipp/J. Millington 01:53:07 

Girls Soccer: Spring Lake Park/Blaine K. Kipp/J. Millington 01:46:36 

Boys Soccer: Spring Lake Park/Blaine K. Kipp/J. Millington 01:57:31 

Football: Champlin Park/Blaine K. Kipp/J. Millington 02:48:25     

Coach & Captains: Blaine Volleyball K. Kipp/J. Millington 00:04:30 

Coach & Captains: Blaine Girls Soccer K. Kipp/J. Millington 00:03:13 

Coach & Captains: Spring Lake Park Girls 
Soccer 

K. Kipp/J. Millington 00:03:09 

Coach & Captains: Centennial Volleyball K. Kipp/J. Millington 00:03:46 

Coach & Captains: Spring Lake Park 
Volleyball 

K. Kipp/J. Millington 00:04:24 

Sports Den (4 episodes) K. Kipp/J. Millington 01:53:38 

29 New Programs  27:46:00 New Hours 



 
 
 
 
Programs Produced by City Staff 

 
Title Producer Runtime 

Blaine Traffic Commission Meeting 
(9/5/17) 

Blaine Staff 01:23:11 

Blaine City Council Meeting (9/7/17) Blaine Staff 02:11:47 

Blaine Planning Commission Meeting 
(9/12/17) 

Blaine Staff 00:40:20 

Blaine Natural Resources Conservation 
Board Meeting (9/19/17) 

Blaine Staff 01:50:02 

Blaine City Council Meeting (9/21/17) Blaine Staff 00:59:22 

Blaine Park Board Meeting (9/26/17) Blaine Staff 00:43:12 

Centerville City Council Meeting (9/13/17) Centerville Staff 01:47:44 

Centerville City Council Meeting (9/27/17) Centerville Staff 03:24:01 

Circle Pines Park Board Meeting (9/5/17) Circle Pines Staff 00:14:58 

Circle Pines City Council Meeting 
(9/12/17) 

Circle Pines Staff 01:25:02 

Circle Pines Utility Commission Meeting 
(9/20/17) 

Circle Pines Staff 00:21:45 

Circle Pines City Council Meeting 
(9/26/17) 

Circle Pines Staff 00:35:58 

Ham Lake City Council Meeting (9/5/17) Ham Lake Staff 00:21:36 

Ham Lake Planning Commission Meeting 
(9/11/17) 

Ham Lake Staff 00:32:43 

Ham Lake City Council Meeting (9/18/17) Ham Lake Staff 02:33:28 

Ham Lake Park & Tree Commission 
Meeting (9/20/17) 

Ham Lake Staff 00:41:33 

Ham Lake Planning Commission Meeting 
(9/25/17) 

Ham Lake Staff 00:26:47 

Lexington City Council Meeting (9/7/17) Lexington Staff 00:50:55 

Lino Lakes City Council Meeting 
(9/11/17) 

Lino Lakes Staff 00:32:29 

Lino Lakes Planning & Zoning 
Commission Meeting (9/13/17) 

Lino Lakes Staff 02:41:00 

Lino Lakes City Council Meeting 
(9/25/17) 

Lino Lakes Staff 00:54:25 

Lino Lakes Environmental Board Meeting 
(9/27/17) 

Lino Lakes Staff 01:23:13 

Spring Lake Park City Council Meeting 
(9/5/17) 

Spring Lake Park Staff 01:58:30 

Spring Lake Park City Council Meeting 
(9/18/17) 

Spring Lake Park Staff 00:24:53 

Spring Lake Park Planning Commission 
Meeting (9/25/17) 

Spring Lake Park Staff 01:14:51 

25 New Programs  29:15:25  New Hours 
 

If you have any questions or comments regarding this monthly report please contact 

Heidi Arnson at 763.231.2801 or harnson@northmetrotv.com. 
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